
ROBERT’S RULES OF ORDER

Parliamentary Procedure for Motions



WHAT IS A MOTION?

A motion is a proposal to 

take action or adopt a 

position.

• Motions can be:

1. Amended

2. Challenged

3. Debated

4. Voted on

1. Amending a Motion: change some of the wording that is being discussed

• Inserting or striking words

2. Challenging a Motion

• Motion to Table: temporarily set aside from consideration until a majority 
votes to take it up again

• Motion to Call the Question: terminates debate and vote pending motion

❑ Requires 2/3 vote

❑ Cannot be used to terminate public participation

3. Debating a Motion: subjected to time limits and should be conducted in 
order* (next slide)

4. Voting on a Motion

• Voice vote, roll-call, ballot, unanimous consent



PROCEDURE OF HANDLING A MOTION

1.   Obtaining and Assigning the Floor

❑Member raises hand when no one else has the floor

❑Chair recognizes the member by name

2.   How Motion is brought before the assembly

❑Member makes the motion: I move that (or “to”)..and resumes his seat

❑Another member seconds the motion: I second

❑Chair states the motion: It is moved and seconded that…Are you ready for the question?



PROCEDURE OF HANDLING A MOTION

3.   Consideration of the Motion

a) Members can debate the motion

b) Before speaking in debate, members obtain the floor

c) The maker of the motion has first right to the floor if claimed properly

d) Debate must be confined to the merits of the motion

e) Debate can be closed only by order of the assembly (2/3 vote) or by the 

chair if no one seeks the floor for further debate

4.   Chair puts the motion to vote

5.   Chair announces the result of the vote



ORDER OF MOTIONS

• The actions above are listed in the established order of precedence. 

➢ If an action is pending:

a. Actions listed above it may be introduced

b. Actions listed below it may not be introduced



ORDER OF MOTIONS

• There is no established order of preference for the actions above

• Any of these actions may be introduced at any time except when the meeting 

is considering a Motion to Adjourn, Recess or Point of Privilege


