SECTION D-5
BUDGET FORM-PROPOSAL FOR PUBLIC AND HOUSING RELATED SERVICES                                                                                                                 

	 
	 SUPPLEMENTAL FUNDS-SOURCE & USE
	FY20-21
	FY21-22
	Total FY20-22

	SALARIES, PAYROLL TAXES AND FRINGE BENEFITS 

	 Salaries
 

	 Position Title
 
	
	
	
	

	 Position Title
 
	
	
	
	

	 Position Title
 
	
	
	
	

	 Fringe Benefits     
	 

 
	
	
	

	TOTAL SALARIES AND TAXES/BENEFITS 
	
	
	
	

	 OPERATING COSTS  


	Supplies
	 
	
	
	

	Rent
	 
	
	
	

	Insurance
	 
	
	
	

	Telephone
	 
	
	
	

	Equipment Lease
	 
	
	
	

	Travel
	 
	
	
	

	Professional Development
	 
	
	
	

	Field Trips
	 
	
	
	

	Accounting
	 
	
	
	

	TOTAL OPERATING COSTS 
	
	
	
	

	SUB-SUBGRANTEE SERVICES

	
	
	
	
	

	
	
	
	
	

	TOTAL SUB-SUBGRANTEE SERVICES
	
	
	
	

	TRAINEE STIPENDS 

	
	
	
	
	

	TOTAL TRAINEE STIPENDS
	
	
	
	

	
	
	
	
	

	INDIRECT COSTS 


	
	
	
	
	

	TOTAL EXPENSES
	 
	
	
	


� It is recommended that salaries be the primary budget line item as the documentation to be maintained and submitted with requisitions is more manageable.


� It is recommended that the number of line items in Operating Costs be limited to minimize the documentation that has to be maintained and submitted with requisitions.  


� Subgrantees who intend to include Indirect Costs as a line item must submit for City files a detailed cost allocation plan that lists the costs to be charged, the total annual allocation for each line item, the amount charged to other grants or agreements, and the percentage to be charged to the CDBG agreement.  See page 21, Item 6 of Section D-4 for the definition of Indirect Costs.
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